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Welcome from the
President

For an institution that is less than two decades old, MSCC has enjoyed
phenomenal growth. Starting as a vocational school with only 136 students
in August 1992, we have become one of the fastest-evolving comprehensive
community colleges in the state and region. But although the number of
students has changed dramatically, our focus remains the same — to provide
accessible, affordable, employment-relevant, world-class education.

We are continuing our aggressive assessment of the employment needs
of our region to provide education and training programs that will
prepare our students for the jobs of today and tomorrow. Included in
that effort is a partnership with the Memphis Bioworks Foundation that
will focus on training workers for jobs in energy-efficiency and renewable
energy occupations. The training program developed at our College will
be used as a model for the development of similar efforts at institutions
in western Tennessee.

To put it simply, Mid-South Community College is uniquely positioned
to take higher education and training to the next level. Our mission is to
facilitate transformations in the lives of the people and in the economy of
our region. Thank you for your interest in MSCC. We look forward to
helping you reach your personal and professional goals.

Sincerely,

o 2

Dr. Glen Fenter, President
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Academic Calendar

Fall Semester 2010

Concurrent Student Orientation for Fall 2010 .......cccevvivieieicininnnnee. August 3, 5, 10
New Student Orientation/AdviSing ..........cccevverieuiiiinncciininecereeeees August 12
Regular Registration ..........ccccoviiiiiciiiiiiiiciiiiccccecc s August 16-17
Late RegIStration .........cocveieieiiiiiiiiciicccic s August 19
First day of Classes ......cccovvveueeriniiieiiininiciccinecc et August 23
Last day for schedule changes ...........coccciiiniiiinniiciiccce August 27
Last day to drop a class with 80% refund*...........coocoiiiiinnns September 3
Labor Day (college is closed) .......ccoovviiuiiiiiiniiiiiiiiiiiiiiiiics September 6
Official enrollment report day. .....c.coeveveveerireereerinnieieinneeeenereeeens September 7
Mid-term exam Week........cevueuirieirieiniiirieinieieeeee s October 11-16
Fall Break (no classes; college is open) .........ccocoeevriniccininiccinninicccne October 18-19
Mid-term grades posted...........ccceiviiiiiiiiiiiiiiiiii October 21
Last day to drop/Withdraw .........ccccceevieieeinniecnnnecinneeccsereeeens November 1
Graduates’ End of Program Assessments.........c.cccoveeueuerereenenene. November 10, 11, 15
Early Advising/Registration for Spring 2010..........cccccoeininiricicinnnnnes Nov. 15-Dec. 2
Thanksgiving Break (no classes; College is open).......cccccoevviiuiiininnnnne. November 24
Thanksgiving (College is closed) .....c.cceovvurrereirinneccinnecinreneees November 25-28
Last day to apply for Spring 2011 Capstone/Internships ..........cccccceveeeee December 2
Intent to Graduate/Degree audit deadline for Spring 2011 graduates...... December 2
Last day Of Classes ...c.ccourreueeririnieirinietcerireiecee e December 6
Final examinations ...........cccoeviriiniiiinniiiiiceccccceeeees December 7-13
Last Day to pay for Early Registration for Spring 2011** ...................... December 10
Grades due in Registrar’s Office........ccccoiiiiiiiiiniiiiiiiicce, December 14
Christmas Break (college is closed) .......cooouvivinivirirnninrrrnne, Dec. 22-Jan. 2

* The 80% refund date for dropped courses that begin other than on the official first day of class is five (5) class days
after the first class meeting for that particular course
**Payment is due at the time of enrollment on or after this date.



Spring Semester 201 |

All empPlOyees TEPOLT..c.cvirievirieiirieiirieirtcetet ettt Jan. 3
New Student Orientation/AdvViSing ..........ccoeevviriicininiiiiiiiciiceceae Jan. 6
Regular Registration ........cccovecerueiriiieriieiiicicincencicee e Jan. 10
Late RegIStration ........ccciviiiiiiiiiiiiiiiiiiiicicicice e Jan. 12
Dr. M.L. King Jr. Holiday ........ccocoiiiiiiiiiiiiiiincccccccceea, Jan. 17
First day of Classes ......ceveirieiriiiniiiiiccc et Jan. 18
Last day for schedule changes .........c.oeuecoinneicinneinncccnccneeccenen Jan. 24
Last day to drop a class with 80% refund™.........coccccinniciinniiiiniccnns Jan. 31
Official enrollment report day .........ccocuciiiiiiciiiniiiiinccccees Feb. 1
Mid-term exam weeK.......ccocoviiiiiiiiiiiie March 7-11
Mid-term grades POSted.........oveveueririereuiriniiieieirineieceneerc e March 16
Spring Break (college is 0pen).......c.ccevvreieuiiinniecininicccreeceeeeene March 21-26
Last day to drop/withdraw ...........ccccooiiiiiniiiiiiniiiccccce, March 29
Graduates’ End of Program Assess. ..........cccoeueiiniiiiiiniiiciinicecenens April 6,7,9
President’s Reception for Goldsby Scholars.......c.cccovveveininvccoinnecinnenenne April 14
Early Advising/Reg. Summer/Fall ‘11 .......cccccconiiiiiiniiinccnccne, April 18-28
Deadline for Fall ’11 Capstone/Internships ........coceceveereinccinenncnncnencens April 27
Last day of classes ....coueerveirieiriiiniinicieicieeeeree ettt May 2
Final examinations .........ceeeeririereuiriniiieeinneetneneneeesseseseeeseeeese e nenenes May 3-9
Grades due in Registrar’s Office........ccvvueuioininieiininieicierrcccneeeeeeees May 10
GradUBLION . ... May 12
Last day to pay for Early Registration for Summer "11** ... May 13
Last day for ten-month faculty .......cccoveveioinneiinneciccnnecc e May 27

*The 80% refund date for dropped courses that begin other than on the official first day of class is five (5) class days
after the first class meeting for that particular course
**Payment is due at the time of enrollment on or after this date.



MSCC Concurrent Policies
MSCC Attendance Policy

Regular and prompt classroom attendance is a critical component of the educational
experience because it prepares students to be e ective and responsible citizens and
employees. Students are expected to contact their instructors regarding any absences
before class, or within 24 hours in case of an emergency, just as they would contact
an employer regarding any absence from their jobs. With proper noti cation, the
student may be given the opportunity to make up missed work by the next class period.
High school students may be granted a limited number of school-approved absences.
However, it remains the students’ responsibility to contact their instructor to reserve
the right to make up any missed assignments. Students are responsible for any material
covered in class during their absence. Regardless of the reason or excuse, excessive
absences, tardiness, or early departures from class will negatively a ect course grades.
Missing more than two weeks’ worth of class days (8 hrs. for 4 credits, 6 hrs. for
3 credits, 2 hrs. for 1 credit) will result in the reduction of students’ final course
grade by one letter grade below the final average of all graded work. Tardies and
early departures may be counted toward the hours of absences a student has in class.

ree tardies or early departures are equivalent to one absence.

Students who miss classes for varsity sports or club competitions should be especially
conscientious about attending classes all other days during the semester, and they
should talk with their instructors about assignments well in advance of a trip. Coaches
and club sponsors understand that their members/athletes are students  rst.

During the rst week of classes, each instructor will provide students with a
written attendance policy as a part of the course syllabus. s policy will specify the
provision for make-up work and what e ect missed work will have upon students’
course grades. Students should be sure that they understand the attendance policy of
the class because continued enrollment in the course indicates their acceptance of the
policy as a requirement of successful course completion. Regardless of the reason for an
absence, students must take responsibility for contacting an instructor and for making
arrangements for make-up work according to the course attendance policy.

Transportation

School districts are responsible for providing and/or regulating transportation
for their students who attend MSCC. For information regarding availability of bus
transportation, students should contact their local high school counselor or principal.

Parking and Traffic Regulations

MSCC provides free parking and open-access lots for students, employees, and
visitors, except in the lot adjacent to the Allied Health Building and in the area
between the Reynolds Center and the Southland Building.  ese areas are restricted to
authorized personnel only. All persons accessing the campus are expected to abide by
posted speed limits, parking restrictions, and directional arrows and to follow Arkansas



tra c regulations. Also, students and employees are required
to apply for a parking sticker in the Registrar’s O ce and to
attach the sticker to their vehicle according to the directions
provided. Students and employees who fail to comply with the
items listed above are subject to disciplinary action. Fines for
unauthorized parking in handicapped parking spaces may be
charged in accordance with Arkansas law.

0
Mid-South
Community College

www.midsouthce.edu | 866.733.MSCC
2006-2008 Parking Permit

MSCC is not responsible for vandalism or damage to vehicles while they are parked
on campus. Any such damage should be reported to the security o cer on duty for
assistance in lling out the necessary forms.

Rights of Others

e rights of students, faculty, sta and any other person on campus must be
honored. Participation in acts which are degrading or injurious or which hold
another against his or her will, written or verbal threats, and the physical and verbal
abuse of another person are speci cally prohibited. Individuals who intentionally and
signi cantly interfere with the teaching/learning process will be disciplined.

Instructors have the right to set classroom behavior. Students who interfere with
the teaching/learning process may be asked to leave the class and report to the
appropriate MSCC o cial.

When a student is referred for disciplinary matters, the local school and parents will
be contacted. Action will be taken according to the seriousness of the unacceptable
behavior. Students who do not comply with MSCC behavior guidelines are dismissed
from the program.

Property

Destruction, damage, unauthorized possession, or misuse of MSCC property
including, but not limited to, keys, library materials, computers, computer systems,
and laboratory supplies is prohibited.  is regulation covers the unauthorized
appropriation or “borrowing” of common property for personal use.

Harassment

Individuals have the right to freedom from harassment which includes sexual
harassment of all forms. Sexual harassment encompasses any sexual attention that is
unwanted. Harassment in any form will not be tolerated. Any student with a sexual
harassment complaint should inform the Vice President for Student A airs and refer
to the Sexual Harassment policy in the MSCC Catalog.

Firearms/Weapons

e possession or use of rearms, reworks, explosives, weapons or toy weapons of
any kind on MSCC property is prohibited by state statute and will result in immediate
dismissal from the MSCC concurrent program. Firearms, ammunition, or weapons
of any kind may not be kept in the buildings or in vehicles on campus. Discharging
of recrackers, bombs, or other types of reworks is prohibited.



Substance Abuse

e unlawful manufacture, distribution, dispensation, possession, or use of a
controlled substance by any MSCC student is prohibited on campus. Students found
in violation of this prohibition will be subject to immediate disciplinary action which
may include dismissal from MSCC. Students are responsible for all acts committed
under the in uence of intoxicants, drugs, or alcohol, and any such unbecoming
behavior is dealt with severely.

Smoking Policy

Smoking or use of any tobacco products, including smokeless tobacco, by MSCC
concurrent students is prohibited at all times on campus or during concurrent student
activities. Students found in violation of this policy are subject to disciplinary action.

Telephone Messages for Students

Emergency calls will be referred to the Technical Center Director for Technical
Center students and to the Director of Enrollment Services for General Education
students, who will evaluate the nature of the call and respond accordingly. Non-
emergency calls will not be referred to students.

Inclement Weather Policy

If severe weather forces cancellation of classes at the beginning of the day, an
announcement will be made on Channel 5 (WMC-TV Memphis) and FM100 Radio
between 6:00 and 7:00 am. Should bad weather occur during the day forcing the
cancellation of afternoon classes, MSCC will inform local high school administrators
accordingly.

Electronic Devices

Electronic devices such as cellular telephones, including text messaging, pagers,
radios, and laser pointers are not permitted in classrooms, laboratories, or shop areas.
Violations of this policy may result in disciplinary action.

Student Dress

MSCC students are expected to dress in a manner appropriate for an educational
setting and to wear required safety gear while in shop areas. Any style of dress that is
distracting, disruptive, vulgar, or obscene will not be allowed. Students without the
proper safety gear will not be allowed to participate in shop activities.

Emergency Procedures

Students should report any re, medical emergency, or criminal activity to the
nearest MSCC o cial. If an o cial is not available, students should use the red
emergency telephone located in the hallway of each building to make immediate
contact with security personnel, who will provide assistance and instructions. Fire
extinguishers and warning alarms are located throughout the facilities, and evacuation
maps are posted in each classroom and o ce area. In case of re, tornado, or other



life-threatening emergency, occupants are moved to a place of safety. When facilities
are evacuated, students may not re-enter buildings until directed to do so by MSCC
o cials.

Statement of Nondiscrimination

Mid-South Community College is committed to equal access to education and
employment for all quali ed persons regardless of race, color, religion, sex, national
origin, age, disability, DNA information, or veteran status. Additional information
is available from the MSCC Executive Vice President, 2000 West Broadway, \West
Memphis, AR 72301. Telephone: 870.733-6722.

Disciplinary Action

Students who do not follow the rules and regulations outlined in this handbook
are subject to disciplinary action. Instructors have the right to set classroom behavior,
and students who interfere with the teaching/learning process may be asked to leave
the class and report to the appropriate MSCC o cial. A student who is removed
from class for disciplinary reasons will be counted absent from class. Disciplinary
action will be determined according to the seriousness of the o ense. e student’s
parent or guardian and high school o cials will be noti ed of problem behavior.
Persistent or severe disciplinary problems will result in the student’s dismissal from
MSCC concurrent programs to his or her home campus.

Grounds for Suspension/Dismissal

A student may be suspended or dismissed for conduct that is not in the best interests
of that student, fellow students, or MSCC. Continued enrollment in concurrent
programs after a suspension or dismissal for either academic or discipline violations
will be handled on an individual basis and by agreement of the high school counselor,
principal, and MSCC Technical Center Director (Vice President for Student A airs
for Gen Ed concurrent students).

Reasons for dismissal include but are not limited to:

* Negligent damage, destruction, loss, or disposal of MSCC property. Students will
be charged for the full damage or loss and are subject to prosecution under state
laws.

« Stealing, gambling, verbal or physical abuse, ghting, possession of rearms or
other dangerous weapons.

« Failure to observe MSCC policies and regulations or the directives of MSCC
faculty and sta .

e Smoking.
e Use of alcohol or illegal drugs.
 Possession of pornographic material.

e Formal charges of a felony or misdemeanor involving MSCC, sta , and/or fellow
students.



 Terroristic threats including the threat of physical violence on sta or fellow
students.

« Use of vulgar language and/or profanity, including obscene gestures.

e Continuous interruption, disturbance, or other misconduct that interferes with
normal concurrent program operations.

Student Grievance Procedure

Mid-South Community College is committed to providing fair and equitable
treatment to all students. Student complaints may be pursued through the following
procedures:

1. e student should rst contact the Technical Center Director for Technical
Center issues or the Director of Enrollment Services for General Education issues
and assistance in resolving a complaint on an informal basis.

2. e student must submit a written statement of the academic grievance to the
Vice President for Learning and Instruction (all non-academic grievances to Vice
President for Student A airs) within ten (10) working days of the incident or
within ten (10) working days of the date a student could reasonably be expected
to have rst knowledge of the circumstances leading to the grievance. e written
complaint must include the speci ¢ grievance/complaint and speci ¢ remedies
sought by the student.

3. Within ten (10) working days, the Vice President for Learning and Instruction
will arrange a meeting between the student and the alleged o ender to discuss the
grievance informally and attempt to resolve the grievance.

4. In the event that the informal discussion does not resolve a grievance, and the
student elects to seek further consideration of the matter, the student should,
within ten (10) working days of the informal discussion, follow MSCC’s formal
grievance procedures, which will be provided to the student by the Vice President
for Learning and Instruction at the time the grievance is led.

As an operation of Mid-South Community College, concurrent students must
follow MSCC’s grievance procedures. e General Rules for Filing a Grievance and
the procedures for Appeals to the Grievance Review Committee are available to
students in the Sandra C. Goldsby Library, in the Learning Success Center, and on
MSCC'’s web site. (www.midsouthcc.edu/study programs/6collegepolicies.pdf).

Learning Success Center sta will assist in the preparation of written complaints
and explain the steps involved.

e Vice President for Learning and Instruction will maintain les on all
complaints, monitor their outcome, and report as necessary to appropriate college
authority. A student who feels subjected to civil rights violations may appeal directly
to Educational Opportunity Section (Civil Rights Division), U.S. Department of
Justice, PO. Box 65958, Washington, DC 20035-5958.



Work Ethics Program

Because Arkansas employers place a high value on work ethics in current and future
employees, Mid-South Community College utilizes a formal program designed to
foster positive work habits. Internationally, as well as in Arkansas, employers have
identi ed work ethics as an increasingly important factor in employee success.
Unfortunately, companies, businesses, and agencies worldwide have expressed
concern that a strong work ethic is becoming increasingly rare among employees and
job applicants. e U.S. Department of Labor estimates that 80 percent of workers
who lose their jobs do so not because of lack of occupational skills but because of
poor work ethics. e magnitude of this issue mandates the immediate attention and
response of technical educators since their mission, as well as the mission of Mid-
South Community College, is to provide business and industry with trained workers
who posses both strong occupational skills and good work habits.

Business and industry leaders have identi ed essential work ethics that should be
taught and practiced in order to develop a viable and e ective workforce. e ten
ethics traits identi ed are stated below:

1. Attendance: Attends class, arrives/leaves on time; noti es instructor in advance
of planned absences; makes up assignments punctually.

2. Character: Displays loyalty, honesty, trustworthiness, dependability, reliability,
initiative, self-discipline, and self-responsibility.

3. Teamwork: Respects rights of others; is a team worker, is cooperative; is assertive;
displays a customer service attitude; seeks opportunities for continuous learning;
displays mannerly behavior.

4. Appearance: Displays appropriate dress, grooming, hygiene, and etiquette.

Attitude: Demonstrates a positive attitude; appears self-con dent; has realistic
expectations of self.

6. Productivity: Follows safety practices; conserves materials; keeps work area neat
and clean; follows directions/procedures.

7. Organizational Skills: Manifests skill in personal management, time management,
prioritizing, exibility, stress management, and dealing with change.

Communication: Displays appropriate nonverbal and verbal skills.

Cooperation: Displays leadership skills; appropriately handles criticism and
complaints; demonstrates problem-solving capability; maintains appropriate
relationships with supervisors and peers; follows chain of command.

10. Respect: Deals appropriately with cultural/racial diversity; does not engage in
harassment of any kind.
Internships

e goal of the internship program at Mid-South Community College is to
provide the student with on-the-job experiences supervised by successful, experienced
professionals. e on-the-job training will directly support the development of the



student’s technical skills, knowledge and career path, while allowing classroom
learning to be translated into on-the-job practice. Students enhance their knowledge,
skills, and attitudes by participating in supervised experiences that are not possible
to replicate in an educational setting. In turn, the college recognizes the employer’s
point of view and need to train and keep quali ed, e ective, and e cient employees
at a minimal cost.

The Benefits of an Internship

 Students have the opportunity for learning useful employment skills on real jobs
under actual working conditions.

e Interest in classroom work is stimulated by the application of academic and job-
related learning to job situations.

« As interns, students develop understanding, appreciation, and respect for work & workers.

e ¢ ability to get and hold a job helps students develop a mature and realistic
concept of self.

e e transition from school to employment is made easier.

e eability of the student to develop a post-high school plan for employment and
continuing education is enhanced.

 Students are prepared to work in their own localities, under the supervision and
following the methods of a speci ¢ local employer.

Contact Information:
Peter Selden

Work-Based Learning Counselor
870.733.6019
pjselden@midsouthcc.edu

SkillsUSA

SkillsUSA is a partnership of students, teachers and industry representatives working
together to ensure America has a skilled work force. It helps each individual student to
excel. SkillsUSA is a national nonpro t organization for teachers, high school students
and college students who are preparing for careers in trade, technical and skilled service
occupations. SkillsSUSA programs include local, state and national competitions in
which students demonstrate occupational and leadership skills. At the annual national-
level SkillsUSA Championships, over 5,000 students compete in 91 occupational and
leadership skills areas. As a dues-paying member of SkillsUSA, students receive a variety
of bene ts such as the SkillsUSA Magazine subscription, scholarship opportunities,
awards and honors and job contact and networking opportunities.

Contact Information:
Peter Selden

Work-Based Learning Counselor
870.733.6019
pjselden@midsouthcc.edu



Support Services for Student
Learning

Advisement

MSCC concurrent students are advised on academic and career matters individually
and in groups during recruitment, admissions, and registration processes. Students
may also access individual advisement with their high school counselors or MSCC
faculty and sta by request. MSCC o ce hours are 8:00 a.m. through 4:30 p.m.
Monday through Friday except on designated holidays or breaks.

Learning Success Center

e Learning Success Center, located in the Reynolds Center, provides support
programs designed to meet individual needs in addition to the regular program
curriculum. Supplemental materials, tutoring, core skills instruction, learning
programs, and networked computers are all provided to encourage student success.
Concurrent students are not allowed to check out laptops from the Learning Success
Center. For further information regarding the services provided in the Learning
Success Center, refer to the MSCC Catalog.

Sandra C. Goldsby Library Media Center

e Sandra C. Goldsby Library Media Center (LMC), located in the Reynolds
Center, houses thousands of books, videos, audio and video cassettes, journals, and
newspapers. Internet and CD-ROM computer workstations are available, as are
televisions for viewing video tapes, cassette and CD players, and a coin-operated copy
machine. Assistance in locating and using library materials is provided by library
sta . e MSCC Student ID card serves as a Library Borrower’s Card for students
enrolled in credit courses and is required to check out materials.

New Student Orientation

Concurrent students and their parent(s)/guardian(s) will be invited to attend a
special orientation prior to the start of the school year. Preferred placement in programs
with limited enrollment may be given to students who attend the orientation with
their parents. Letters of invitation will be sent from the college indicating the day and
time of this special event. e orientation is an overview preparing new students for
concurrent college classes and will include:

e Campus resources and services available to students
e Technical Center regulations and procedures
* How to access Mid-South Community College information online

* Meeting the administrative and instructional sta



Disability Services

MSCC seeks to provide reasonable accommodation and services to students who are
physically and learning disabled. A plan for services is developed on an individual basis
and may include academic advising and accommodations in testing and instruction.
Students who are disabled may present validation of their disability and request services
by contacting the Learning Success Center. Concerns related to the denial or neglect of
disability accommodations should be addressed to the Vice President for Student A airs,
who is located in the Sandra C. Goldsby Library and may be reached at 870.733.6722.

Career Services

e Career Services Center is located in the Sandra C. Goldsby Library and may be
reached at 870.733.6807. Assistance provided includes:

« Career selection and development
¢ Resume preparation
e Employment training including interviewing and job success skills

Mid-South Community College Services and Activities

MSCC concurrent students may access the services and activities o ered by MSCC
to their traditional college students. Please refer to the MSCC Catalog for information
regarding further services and activities in addition to those listed in this handbook.



Academic Policies

Classroom Activities

MSCC concurrent students are enrolled in college courses and are required to
meet the same standards as traditional college students in their coursework. Each
instructor is in charge of class activity, course requirements, and grading procedures
within the context of the classes he or she is assigned to teach.

Concurrent Credit

Classes taken through the concurrent programs are Mid-South Community
College courses; grades and credit hours are recorded on a MSCC transcript. e
local high schools credit students with equivalent credit on the high school transcript,
so students receive concurrent credit for classes. Local high school counselors can
provide details concerning the credit awarded for each MSCC class.

Schedule Changes

Students receive schedule assignments at the beginning of each semester. A student
may make a written request for a change of schedule before the last day for schedule
change as shown on the MSCC Academic Calendar. e request must explain the
reason(s) for the request and be signed by a parent or guardian and the local high
school counselor or principal as well as the student. Only requests made for legitimate
reasons will be approved.

Grade Reports

Interim progress reports and mid-term grades are issued to the student’s local high
school. Final grades are reported in the same manner at the end of the semester and
are available to the student through the On-Line Services/MyCruiser link on the
MSCC web site.

Grades and Grade Points
MSCC uses the following system of grading:

100-90 A Excellent 4 Quality Points
89-80 B Good 3 Quality Points
79-70 C Average 2 Quality Points
69-60 D Passing 1 Quality Point

59-0 F Failing 0 Quality Points

All quality points earned, including O quality points earned for a failing grade, are
calculated in the GPA.



GPA Calculation

Calculate the total points earned by multiplying the value of each quality point
times the number of credit hours for each course. For example, 4 credit hours of A is
4 x4 =16 and 3 credit hours of B is 3 x 3 = 9; the total grade points earned is 25.

Add all credit hours attempted including those for which an “F” was earned. For
example, one 4-credit-hour course and one 3-credit-hour course = 7.

Divide the grade points earned by the total credit hours. For example, 25/7 = 3.57 GPA.

Prerequisite Requirements

Students who earn less than a “C” on a prerequisite are not allowed to enroll in the
class that requires the prerequisite for college credit. e prerequisite can be repeated
for college credit if scheduling allows.

Academic Misconduct

Under all circumstances, students are expected to be honest in their dealings with
faculty, administrative sta , and fellow students. For purposes of this policy, the term
“faculty” or “faculty member” includes any person engaged by the college to act in
a teaching capacity, regardless of the person’s actual title. In speaking with members
of the college community, students must give accurate representation of the facts at
hand. In class, students must submit work that fairly and accurately re ects their level
of accomplishment. Any work that is not a product of the student’s own e orts is
considered dishonest. Students must not engage in academic dishonesty, and doing
so can have serious consequences.

When an infraction occurs, the course instructor will contact the Vice President for
Learning and Instruction prior to confronting the student. e course instructor has
the authority to assign a grade of “F” for the assignment, test, or examination, or to
assign a grade of “F” for the course as stated in the course syllabus. In addition, the
instructor will notify the Vice President for Learning and Instruction, who shall keep
a record of the incident.

Students receiving an “F” as a result of academic dishonesty may not drop the course
or withdraw from the college to avoid the penalty. In the case of repeated infractions,
other disciplinary sanction may be imposed through the regular institutional
procedures of the College, including suspension or expulsion with documentation of
such action placed in the student’s academic record. Academic dishonesty includes,
but is not limited to, the following:

1. Cheating, which includes, but is not limited to:
a. the use of any unauthorized assistance in taking quizzes, tests or examinations;

b. dependence upon the aid of sources beyond those authorized by the instructor
in writing papers, preparing reports, solving problems or carrying out other
assignments; or

c. the acquisition, without permission, of tests or other academic material
belonging to a member of the MSCC faculty or sta .



2. Plagiarism, which includes, but is not limited to, the use, by paraphrase or direct
quotation, of the published or unpublished work of another person without full
and clear acknowledgement. Practices to avoid include the following:

a. Using exactly the same sequence of ideas as the source material;
b. Failing to put quotation marks around an author’s exact words;

c. Failing to cite the source of a summary or paraphrase when the words are
changed or synonyms are used, but the idea remains the same as the author’s;

d. Incorporating material written by a friend or tutor as though it were written
by the paper’s author;

e. Submitting materials prepared by another person or agency engaged in the
selling of term papers or other academic materials.

3. Submission of the same work in two or more classes without prior approval of the
instructor(s) of the classes involved.

4. Submission of any work not actually produced by the student submitting the
work without full and clear acknowledgement to the actual author or creator of
the work.

Ifafaculty member suspects astudent of academic dishonesty, the faculty member

rst noti es the Vice President for Learning and Instruction, then discusses the
concern with the student involved and ascertains all relevant information. If the
faculty member determines that academic dishonesty has occurred, he/she must
notify the student in writing of the resulting penalty. e faculty member must
also provide the Vice President for Learning and Instruction with a copy as well
as with all relevant information the faculty member has gathered. e faculty
member may not employ policies or procedures other than those stated in the
approved course syllabus.

If the student disagrees with and wishes to contest the faculty member’s charge, he/
she may appeal to the Vice President for Learning and Instruction upon completion
of the course as outlined in the Academic Appeals procedures in this catalog.

If, as a result of the investigation, it is determined that academic dishonesty has
occurred, the Vice President for Learning and Instruction will determine whether the
sanctions will include a suspension from the College for the next term in the academic
year (excluding summer terms) or expulsion. Although expulsion from the College
may be imposed in the rst instance of academic dishonesty, a student who commits
academic dishonesty a second time will, in all cases, in addition to receiving an “F”
for the course, be expelled from the College. e decision of the Vice President for
Learning and Instruction shall be nal.

Withdrawal

Withdrawal from the MSCC concurrent program is allowed only with the consent
of the student’s parent or guardian, the local high school principal and counselor, and
the MSCC concurrent program director. All withdrawals must be processed through
the appropriate MSCC concurrent program administrative o  ce.



Failure to attend class does not constitute withdrawal. e following policies apply
to withdrawal:

1. Withdrawals through the last day for schedule change as identi ed on the MSCC
Academic Calendar are not recorded on the student’s transcript.

2. Withdrawals on or before the last day to drop a class as identi ed on the MSCC
Academic Calendar receive a “W” on the transcript.

3. No withdrawals can be made after the last day to drop a class or withdraw date, unless
an appeal is led with the Registrar's o  ce and approved by the appeals committee.

Student ID Cards

All students are issued a bar-coded identi cation card that they are expected to
carry at all times and show upon request from an MSCC o cial. ID cards allow
usage of the library and Learning Success Center and participation in certain student
and/or campus activities. Students obtain or update ID cards when registering for
classes each semester. A lost card should be reported immediately to the appropriate
MSCC concurrent program director, and a replacement card may be obtained by
paying the required fee.

Computer Usage

Computer and networking resources are provided by MSCC to enhance teaching,
learning, service, and the activities which support them. MSCC is committed to a
computing system which e ectively meets the needs of users.

Individuals who are granted computing accounts or use the College’s computer
resources accept responsibility for the access which is granted. Each user is expected
to use accounts or resources for the educational and administrative purposes approved
by the College. Activities beyond these stated purposes are prohibited.

e Computer Use Policy for MSCC concurrent students is stated below. Violations
will be reviewed through established judicial and administrative procedures and may
result in a loss of access as well as other disciplinary or legal actions. Users may use the
same procedures to challenge actions which restrict computer usage.

e Users should access only those computer resources which have been authorized
for their use and must identify computing work with their own names or other
approved IDs so that responsibility for the work can be determined and users can
be contacted in unusual situations.

e Access to the Internet is a privilege granted by MSCC; it is not an automatic
right which accompanies the payment of tuition and/or fees. Users should act in a
considerate and responsible manner.

e Users should minimize the impact of their work upon the work of others. Users
should not infringe on others’ use of the facilities or deprive them of system
resources. Recreational activities (such as downloading music, videos, and game

les or joining in chat rooms) are not allowed because they consume substantial
network resources.



e Con gurations of lab hardware and software shall not be altered including, but not
limited to:

a. Modifying backgrounds, wallpapers, icons, etc.;
b. Downloading and installing screen savers;
c. Installing Yahoo Messenger, ICQ, or other programs.

e Intentional introduction of a computer virus is a serious 0 ense subject to the
strictest disciplinary regulations of MSCC. Any user who is noti ed that a virus
was detected on a mobile storage device must report the incident to the nearest
MSCC sta member.

 Inappropriate use of computer resources includes but is not limited to:

a. Sending or displaying obscene or o ensive messages, pictures, language,
graphics, songs, etc.

b. Forwarding messages that have been identi ed as “virus infected”
¢. Harassing or insulting others via electronic communication

d. Using someone else’s account

e. Eating or drinking in the computer labs

e Users are responsible for the use of their computer and e-mail accounts. ey
should take advantage of available system protection measures such as passwords
and be sure to log out to prevent unauthorized usage of their accounts.

e Users shall use computer resources only for authorized purposes. s directive
shall not prevent informal communication among students, faculty, and sta .
However, accounts are not to be used for private consulting or personal gain.

e Users will not attempt to copy or destroy programs or  les that belong to MSCC or
other protected sources. Programs and data provided by MSCC may not be taken
to other computer sites; individually owned programs and programs acquired at
other computer sites cannot be used at MSCC without authorization.

 Users of software must agree to abide by the limitations included in the copyright
and license agreements entered into with vendors. Furthermore, it is the user’s
responsibility to become familiar with the speci ¢ copy rights and licensing
agreements for each product before using it. It is unlawful to copy most software
products. If other arrangements are made with a vendor, users must abide by stated
provisions.

e 0se users who have access to privileged or sensitive information may not disclose
that information for any purposes other than approved o cial MSCC business.

e Network administrators may review les and communications to maintain system
integrity and ensure that users are using the system responsibly. Users should not
expect that les will be private.
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Purpose

e Mid-South Community College general education concurrent enrollment
program is an academic program designed for accelerated students who have
completed the eighth grade or its equivalent and are either enrolled in a local public
or private high school or a home-school program. e courses o ered through
the general education concurrent enrollment program are designed to challenge
students and prepare them for a rigorous post-secondary education. is concurrent
enrollment program is speci cally designed for students who plan to continue their
education beyond high school in the pursuit of a bachelor’s degree or higher.

General education concurrent enrollment students have all of the privileges
and expectations of college students. ey are expected to comply with all Mid-
South Community College regulations and standards of conduct governing their
enrollment as college students. General education concurrent enrollment students
are also expected to attend class and produce college-level coursework.

Frequently Asked Questions

Included in this section are answers to some of the most frequently asked questions
about concurrent credit, including transferability of coursework, eligibility for
scholarships as a college freshman, and the number of classes you can take.

1. What is concurrent credit?

e State of Arkansas allows quali ed high school students to take college courses
and receive both college and high school credit. For example, a student may enroll in
English Composition | and English Composition 11, and upon successful completion
of the courses, receive one English credit toward high school graduation and six hours
of college English credit on a college transcript at Mid-South Community College.
Mid-South Community College is accredited by the Higher Learning Commission
of the North Central Association of Colleges and Schools; therefore, general
education courses such as English Composition, College Algebra, and U.S. History
are transferable to other accredited colleges and universities in the United States.

2. What is dual credit?

Dual credit allows quali ed high school students to take college courses while still
enrolled in high school; however, dual credit students receive credit on a college
transcript. Students enrolled as dual credit student do not receive credit at their
high school. In order to complete courses as a dual credit student, the appropriate
paperwork must be led with the MSCC Director of Enrollment Services.

3. Do students need to maintain a certain GPA to continue as general education
concurrent enrollment student?

Yes. Mid-South Community College requires that an overall 3.0 GPA in both high
school and college courses be maintained for continued participation. For questions
regarding this policy, please see the MSCC Director of Enrollment Services.



4. Will students with concurrent/dual college credit still be eligible for freshman
college scholarships?

Yes. According to various colleges and universities in which MSCC high school
students enroll, students who earn college concurrent hours while in high school are
viewed as entering freshmen for admission, registration, and scholarship purposes.
Students are encouraged to contact their potential baccalaureate institution for their
speci ¢ policy.

5. Is there a maximum number of concurrent college courses or hours a high
school student may take and still be classified as a high school student?

No. However, there is a minimum of high school credits a student must take,
while concurrently enrolled in college courses, to still be classi ed as a high school
student. To be classi ed as a high school student, the regulation of the Arkansas
Department of Education (3.02 consistent with Act 34 of 1984) states: “a student in
grade 9-11 is considered ‘enrolled’ in a public secondary school if he or she is taking
four high school courses which count toward high school graduation, and a student
in grade 12 is considered ‘enrolled’ in a public secondary school if he/she is taking
three high school courses which count toward high school graduation.” Students
are encouraged to meet with their high school guidance counselor to discuss the
speci ¢ graduation requirements of their school district. Also, students meet with
their guidance counselor to ensure that if they are taking courses during their high
school day, then they are enrolled in at least seven periods including their course(s) at
Mid-South Community College.

Requirements for Participation

To participate in the general education concurrent enrollment program, students
must meet the following criteria:

< Have an overall high school grade point average (GPA) of 3.0 or better. Students
who have previously completed college courses must have both a high school GPA
and a college GPA of 3.0 or better.

e Have ACT scores of 19 or better on the appropriate subtests. Students enrolled
in English or mathematics must have a grade point average of 3.0 or better in the
subject area as well.

¢ Students who have not taken the ACT or whose ACT scores are below 19 on
a speci ¢ subtest must take the COMPASS or ASSET placement test and score
appropriately prior to enrolling in college courses. Required scores are listed

below.
ACT | COMPASS ASSET
Reading| 19+ 82+ 43+
English | 19+ 75+ 45+
Math 19+ 66+ 52+

e Have the written approval of their parent/legal guardian, high school guidance
counselor, and high school principal.



Goldsby Scholarship for Concurrent
High School Students

Quali ed students have the opportunity to participate in an innovative educational
program thanks to the generosity of West Memphis community leader, omas B.
Goldshy, Jr. e Goldshy Scholarship provides funding for high school students to
enroll in concurrent classes at Mid-South Community College.

Students participating through the Goldsby Scholarship and who succeed in Mid-
South Community College classes during each semester of their junior and senior
years of high school can complete as many as 24 college-level hours before graduation
from high school.

e scholarship may be applied to two courses each fall and spring semester for
high school juniors and seniors. Students may choose from Mid-South Community
College courses approved by their high school principal that will count toward high
school graduation requirements.

e Goldsby Scholarship is available to students concurrently-enrolled in high
school and college courses, which will count towards both high school and college
graduation requirements. To be entitled to this scholarship, the student must meet
the college admission requirements for concurrently-enrolled high school students
and receive appropriate authorization from their high school principal and parent/
legal guardian.

Scholarship Value

e Goldshy Scholarship covers the tuition and fees for two college-level courses
each semester of the junior and senior year of high school. Students or their high
schools are responsible for transportation to and from the College and for the cost of
textbooks and other materials required for college courses.

Additional Requirements
Additional requirements for the Goldsby Scholarship include:

1. Students must be in the 11th or 12th grade, or its equivalent, and attend a public
or private high school in Crittenden or surrounding Arkansas counties or home-
schooled.

2. Students must maintain a cumulative 3.0 GPA at their high school and at MSCC
on any previous college coursework completed.

3. Students must reapply each semester.
4. Students must sign the media release.

5. Students must write a thank you note to Mr. Goldshy for each semester the
scholarship is awarded.

6. Students must attend the President’s reception honoring the Goldsby Scholars
during the spring semester.



Withdrawal Policy

For an academic withdrawal from a class, students will follow the MSCC
withdrawal policy as stated in the MSCC Catalog; however, to remain in good
standing in the Goldsby Scholarship program, any student who has attended class
at least once and who wishes to withdraw after classes have begun must go through
an appeal process. e appeal process will require the student to present evidence
or supporting documentation as to why the withdrawal is necessary. Examples of
approved withdrawals include, but are not limited to, reasons relating to medical,
family, or transportation issues. Students whose withdrawals are not approved face
the possibility of being ineligible for Goldsby funds in subsequent semesters.

Sample Course Rotations

O erings are adjusted each semester as MSCC continues to add courses for
concurrent high school students. Below is a sample course rotation for the fall and
spring semesters to aid in schedule planning. Please note that this schedule is subject
to change. Also, students are permitted to take concurrent courses outside of the
prescribed course block system if their high school schedule does not allow for courses
during their high school day.

Projected Concurrent Courses Available for Fall

Morning Block:

Pick one course from the following list:
MWE 8:00—-8:55 am

ENGL 111301 English Composition I
MATH 1113 01 College Algebra

HIST 1153 01 World Civilization |
SOCI 130301 Introduction to Sociology

Pick one additional course from the following list:

TR 8:00-9:25 a.m.

ENGL 111304 English Composition I

ENGL 1123 03 English Composition Il

POLS 114302 American Government

PSYC 1403 02 Introduction to Psychology

HIST 212302 U.S. History Before 1877

MATH 1113 05 College Algebra

PHIL 2013 01 Introduction to Philosophy

EDUC 2213 01 Educational Technology (Education Majors)

Other options

MTWREF 9:05-10am
MATH 211501 Calculus |



Afternoon Block:

Pick one course from the following list:
MWEF 1:00-1:55 pm

ENGL 111303 English Composition |
HIST 1153 02 World Civilization |
SOCI 130302 Introduction to Sociology

MW 1:00-2:25pm
ENGL 2303 03 Oral Communication

(Must have already completed English Composition 1)
ENGL 2163 01 World Literature Il

(Must have already completed English Composition | and 1)
MATH 1113 04 College Algebra

Pick one additional course from the following list:
TR 1:00-2:25pm
ENGL 111307 English Composition I
MATH 1113 07 College Algebra
PSYC 1403 01 Introduction to Psychology
ENGL 2153 01 World Literature |
(Must have already completed English Composition | and 1)
ENGL 230302 Oral Communication
(Must have already completed English Composition 1)
HIST 212304 U.S. History Before 1877

Projected Concurrent Courses Available for Spring

Morning Block:

Pick one course from the following list:
MWTF 8:00-8:55 am

ENGL 1123 01/07 English Composition Il
ENGL 230301 Oral Communication
HIST 1163 01 World Civilization Il
MATH 1113 01 College Algebra

POLS 114301 American Government
SOCI 130301 Introduction to Sociology

MW 8:00-9:25am
COMP 1113 01 Computer Fundamentals



Pick one additional course from the following list:
TR 8:00-9:25 am

ARTS 1103 01 Art Appreciation

ENGL 111302 English Composition I

ENGL 1123 04/08 English Composition Il
ENGL 2303 03 Oral Communication

HIST 213301 U.S. History After 1877
HPED 1113 02 Health & Safety

MTWREF 9:05-10:00 am
MATH 2125 01 Calculus Il

Afternoon Block:

Pick one course from the following list:
MWEF 1:00-1:55 pm

ENGL 112305 English Composition Il
MATH 1113 03 College Algebra

SOCI 1303 02 Introduction to Sociology

MW 1:00-2:25pm
ENGL 2163 01 World Literature 11
HIST 1163 02 World Civilization 11

Pick one additional course from the following list:
TR 1:15-2:40 pm

ARTS 1103 02 Art Appreciation

ENGL 111304 English Composition I

ENGL 1123 10 English Composition Il

ENGL 2303 04 Oral Communication

HIST 213302 U.S. History After 1877

PSYC 1403 02 Introduction to Psychology

Course Descriptions

ARTS 1108....ceeeeeeerirrirnsssssssssmmmss s sssmssmmssss s snsnas Art Appreciation

is course re nes students’ visual enjoyment. Students study major artists and
art forms, and develop awareness of the visual arts while examining and analyzing
sculpture, painting, and architecture forms. ARTS 1103 appeals to all students who
are interested in acquiring an understanding of visual arts.

=] 10 1 I i L General Biology
Prerequisite: DMTH 1083 Intermediate Algebra with a grade of “C” or betrer. Co-
requisite: BIOL 1110 General Biology Lab. is course introduces modern concepts
of biological science. Topics include the nature of life, cell theory, cell chemistry,
and genetics. A two-hour laboratory component is included to provide students
with hands-on activities and projects to further their understanding of scienti ¢
methodology and instruments. is course requires a lab fee.



ENGL 1113, English Composition |
English Composition | gives attention to critical reading and thinking skills applicable
to all college courses. e course stresses writing as a process and uses the essay as

the vehicle while stressing invention, drafting, revising, and rewriting.  is course
utilizes computers and requires keyboarding skills of 20 wpm or better. A lab fee is
required.

ENGL 1123.....ccciicmmrrinsssemnnnnssssmssssssssmnss s ssssnsnnas English Composition Il

Prerequisite: ENGL 1113 English Composition I with a grade of “C” or better. English
Composition Il continues to develop the student’s writing skills through practice in
di erent kinds of rhetorical development while emphasizing quality and forms of
writing. Students learn to research, document, and format papers using MLA or
APA documentation. is course utilizes computers and requires keyboarding skills
of 20 wpm or better. A lab fee is required.

ENGL 2158......cciiismmmrmnssmmsssnssssnssssssssmssssssssssssssssssnssnns World Literature |
Prerequisite: ENGL 1123 English Composition Il with a grade of “C” or better. In this
course, the student reads and analyzes masterpieces of the Ancient World (including
works from Mesopotamia and Egypt, India, China, and Greece and Rome) and of
the Early Middle Period (including works from the Middle East, India, Asia, and
Europe). Students respond to reading selections in writing, through class discussions,
and through individual projects.

ENGL 2163.....ccccmmmmmmmmmnnnnninssssssssssnssmmsssssssssssssssssssnsnnns World Literature Il
Prerequisite: ENGL 1123 English Composition II with a grade of “C” or better. In this
course, students read and analyze masterpieces of the Late Middle Period (including
works from the Middle East, India, Asia, and Europe) and of the Modern Era
(including works from Africa, Southeast Asia, Europe, and the Americas). Students
analyze and respond to reading selections in writing, through class discussions, and
through individual projects.

ENGL 23083......cccceeemmmmmmmmrrnninssssssssssnnmmmssss s sessssssssssns Oral Communication
is course investigates the components of oral communication through study and
practice in dyadic, small group, and speaker-audience situations.

EDUC 2213......ccoimmmmmrmmssssnmsnmsssssnsnnsnnnns Intro to Educational Technology
Prerequisite: COMP 1113 Computer Fundamentals. s course provides students with
an overview of the technology which can enhance teaching and learning. Students
learn basic computer skills and the uses of various software applications (word
processing, database, spreadsheets, graphics, and multimedia) in the educational
setting.

L [ =10 R I e Health & Safety

is course is designed to examine contemporary health-related issues for all
dimensions of the individual-psychological, physical, social, spiritual, intellectual,
and environmental-through focus on health promotion and disease prevention.
Emphasis is placed on maintaining or improving quality of life by developing personal
and social skills (decision-making, communication, stress management, goal setting)



across health education content areas, as well as identifying and accessing appropriate
health-related resources.

[ 15 I T T World Civilization |
With emphasis on development of world civilizations, this course stresses cultural
developments, the growth of institutions, and the expansion of world civilization to
1000 C.E.

L 15 I T 1 World Civilization Il
With emphasis on development of world civilizations, this course stresses cultural
developments, the growth of institutions, and the expansion of world civilization
from 1000 C.E.

HIST 2123 .....coiiiiemrrinsssmsn s nsssssmsssssssssssssnsssnnes U.S. History Before 1877
Major topics in this course include discovery and development of America, the
Colonial settlement, the Revolutionary War, the new government, the Civil War and
Reconstruction. e course emphasizes ideals, attitudes, and values of Americans in
development of politics, culture, society, and economics.

HIST 2133 ...coiicrrrsennnssssssssssssssssssssssssssssssssssssssss U.S. History After 1877
A continuation of HIST 2123, this course begins after Reconstruction and ends with
the present era. Major topics include industrial growth, the emergence of the U.S. as
a world power, the Depression, World War 11, and international developments.

[ ad o |1 0 Introduction to Philosophy

is course serves as a general introduction to the concepts, terms, and principles of
philosophy. e course will emphasize the concepts that humans have wondered about
since ancient times and how they have sought to explain them. e philosophical
method will be introduced.

1Y 1N I o e e e College Algebra
Course content includes functions, polynomial, rational, exponential, and logarithmic
equations, systems of equations, matrices, and graphs. Word problems are integrated
within various topics.  is course uses a graphing calculator.

1 I o 2 . Calculus |
Prerequisite: MATH 1144 Precalculus with a grade of “C” or better or MATH 1113
College Algebra with a grade of “C” or better and successful completion of trigonometry
in high school, or ACT math score of 24 or better. Course content includes limits,
derivatives, implicit di erentiation, de nite and inde nite integrals, substitution,
and applications of the derivative and integral.  is course uses a graphing software
package and requires a fee.

Y I o 7 72 Calculus Il
Prerequisite: A grade of C or better in MATH 2115 Calculus I or its equivalent. A
continuation of MATH 2115, this course is intended for students who wish to
major in mathematics, a natural science, engineering and related technology, or in
secondary mathematics education. Course content includes integration with several
techniques; applications of integration; sequences and in nite series; and applying



calculus concepts to polar coordinates, parametric equations, and vectors.  is course
incorporates the use of a graphing calculator.

MUSC 1103.......coeeeeeeesssssssrers s s e s s s s s s nsnsnssnsmmnnne Music Appreciation
Designed for the student who has little or no formal music training or experience,
this course appeals to all students who are interested in acquiring an understanding
and appreciation of the relationships between music and culture as well as of the
development of society. Students learn to appreciate music through an introduction
to the major composers and to analyze the relationships between music and culture.

POLS 1143....ccciimeemmrnrrinrsnssssssmsssmsn s sssns American Government

rough the study of the framework of the U.S. Constitution, this course presents
a study of basic principles of American government with emphasis placed on the
organization, processes, and functions of the national government.

T 0 B 2 Physics |
Prerequisite: Grade of C or better in DMTH 1083 Intermediate Algebra or appropriate
placement test scores. Co-requisite: PSCI 1250 Physics Lab. is algebra-based college
level physics course introduces the basic concepts of mechanics, including force
and torque; one- and two-dimensional motion; linear and rotational motion;
work, energy, and power; simple machines; uids; and heat. Although this course is
designed for both science and non-science majors, it is not recommended for physics
or engineering majors. is course requires a lab fee

PSYC 1403.......coeeeesssssessrsrerssnssensnne Introduction to Psychology
Designed to introduce the basic concepts of psychology and applications of
principles and theories as they relate to daily living and human behavior, this course
includes biological, environmental, and hereditary in uences on behavior; theories of
personality, learning, and cognition; assessment of personality and intellectual ability;
and causes of and treatment for psychological problems.

SOCI 1303.....ccceimmssisnnnmmmsnnnrrrrssssssssssssssssssnssnns Introduction to Sociology

is introductory course provides an overview of the eld of sociology and covers
methods of sociological research, the organization of social life, social inequality, and
social institutions. Speci ¢ topics include culture, socialization, social interaction,
social structure, groups and organizations. Attention is also given to social
strati cation by age, gender, and ethnicity and to the social institutions of family,
religion, government, economy, health, and education.

Contact Information

Jeremy Reece, Director of Enrollment Services
Admissions/Registrar’s O ce | Reynolds Center—South Campus
Phone: 870.733.6786 | Fax: 870.733.6719 | Email: jreece@midsouthcc.edu
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e Mid-South Community College Technical Center (MSCCTC) is a workforce
education center that o ers college credit in technical programs to juniors and seniors
in high schools in the Crittenden County area. e Center’s curriculum serves as an
extension of high school curricular o erings by providing students with hands-on
training in technical elds. Services are 0 ered at no cost to the students. Books,
tuition, and fees are provided through the Center and funded by the local school
districts and the Arkansas Department of Workforce Education.

Purpose

* To provide quality technical education programs to area high school juniors
and seniors

MSCCTC policies and programs of study are developed with guidance and
approval of area high school administrators and Mid-South Community College
authority, meeting quality standards of the Arkansas Department of Education,
the Arkansas Department of Workforce Education, the Arkansas Department of
Higher Education, and appropriate accrediting agencies

* To help students make informed career choices and to provide relevant and
supportive learning experiences

Students select a career pathway based on their interests and aptitudes, receiving
career and counseling support to help attain educational goals.

* To prepare students to enter the workforce upon high school graduation

Technical Center programs assist students in developing marketable job skills,
leading to a certi cate of pro ciency, technical certi cate, or associate degree
from Mid-South Community College.

* To encourage students to continue their education after high school

Technical Center courses are credited for the student at both the high school and
college levels. Students can complete their technical program with as many as 24
hours toward a certi cate or degree program.

Requirements for Participation

Admissions Policy

Prospective students apply for admission to MSCCTC programs through their
local high school counselor. Admission is based on student grade point average; ACT,
PLAN, ASSET, or COMPASS test scores; school attendance; citizenship; motivation;
ability; and aptitude.

All students are required to submit;

1. A completed application for admission form

2. A current high school transcript for each semester of enroliment
3.ASSET, COMPASS, PLAN or ACT test scores



4. Signed student/parent agreement
5. Proof of immunization against mumps, measles, and rubella
6. Written recommendation from the high school principal and counselor

Students must meet minimum grade point average criteria and minimum
ACT/PLAN, COMPASS, or ASSET scores as identi ed in the Ability to Bene t
admissions criteria for unconditional admission into their chosen program of study.
Admission for students who do not meet minimum GPA criteria will be subject
to conditional approval by their local high school counselor and principal and the
MSCCTC director.

Career Pathways Unconditional Admissions | Conditional Admissions
GPA GPA
CIw 2.5 N/A
Computer Engineering 2.5 2.25
Diesel Technology 2.5 2.25
Health Science Technology 2.5 N/A
(Med Pro)
Advanced Manufacturing 25 2.25
Transportation, and Logistics 2.5 2.25
Technology
Machining Technology 25 2.25
Welding Technology 2.5 2.25
Renewable Energy Technology 25 2.25

Ability to Benefit Admission

Mid-South Community College Technical Center may conditionally admit
students who have demonstrated the potential to succeed but who do not meet the
GPA requirements. Students must meet or exceed the minimum required scores on
the exam as shown.

All Students must meet the Ability to Bene t Admissions criteria for admission to

MSCCTC.

ACT/PLAN | ASSET | COMPASS
English/Writing 14 35 32
Reading 14 35 62
Numerical 15 33 25




Conditional Admission

Students who meet the Ability to Bene t criteria and have a GPA of less than a 2.5
but at least a 2.25 GPA may be admitted conditionally at the mutual discretion of the
high school counselor, principal and MSCCTC director.

Students who are conditionally admitted must earn at least a 2.25 in their rst
semester at MSCCTC in order to remain in the program.

Health Science Technology (Med Pro) and Certi ed Internet Web Professional
applicants are not eligible for conditional admission.

MSCCTC Attendance Policy

Regular and prompt classroom attendance is a critical component of the educational
experience because it prepares students to be e ective and responsible citizens and
employees. Students are expected to contact their instructors regarding any absences
before class, or within 24 hours in case of an emergency, just as they would contact
an employer regarding any absence from their jobs. With proper noti cation, the
student may be given the opportunity to make up missed work by the next class
period. High school students may be granted a limited number of school-approved
absences. However, it remains the students’ responsibility to contact their instructor
to reserve the right to make up any missed assignments. Students are responsible for
any material covered in class during their absence. Regardless of the reason or excuse,
excessive absences, tardiness, or early departures from class will negatively a ect course
grades. Missing more than two weeks’ worth of class days (8 hrs. for 4 credits, 6
hrs. for 3 credits, 2 hrs. for 1 credit) will result in the reduction of students’ final
course grade by one letter grade below the final average of all graded work. Tardies
and early departures may be counted toward the hours of absences a student has in
class.  ree tardies or early departures are equivalent to one absence.

Students who miss classes for varsity sports or club competitions should be especially
conscientious about attending classes all other days during the semester, and they
should talk with their instructors about assignments well in advance of a trip. Coaches
and club sponsors understand that their members/athletes are students  rst.

During the rst week of classes, each instructor will provide students with a
written attendance policy as a part of the course syllabus. is policy will specify the
provision for make-up work and what e ect missed work will have upon students’
course grades. Students should be sure that they understand the attendance policy
of the class because continued enrollment in the course indicates their acceptance of
the policy as a requirement of successful course completion. Regardless of the reason
for an absence, students must take responsibility for contacting an instructor and for
making arrangements for make-up work according to the course attendance policy.

Misconduct or excessive unexcused absences could be grounds for dismissal
from the Technical Center Program.



Returning Required Signed Forms

Students are expected to be prompt when returning required signed forms.  ese
forms are important records that the college must maintain. Failure to return the
forms may be grounds for dismissal from the program. e forms must be completed
and signed by student and parent to be accepted. e required forms include, but
may not be limited to:

e MSCC Student/Parent Agreement
MSCC Technical Center Attendance Policy
MSCC Technical Center Student Information Veri cation Form

 As appropriate, MSCC Technical Center Notice of Academic Probation

e Instructors may have individual classroom policy forms that must be returned for
their records.

Disciplinary Policy and Procedures

Students who do not follow the rules and regulations included in the student
handbook are subject to disciplinary action. e disciplinary consequences range
from counseling with warning, suspension, to dismissal of the student from the
program back to his or her home campus with a grade of F recorded for college and
high school work.

Instructors have the right to set classroom behavior, and students who interfere
with the teaching/learning process may be asked to leave the class and report to the
Technical Center Program Coordinator. If unavailable, students should report to the
Vice President for Workforce Technology. A student who is sent to an administrator’s
0 ce will be counted absent from class. Disciplinary action will be determined
according to the seriousness of the o ense. e student’s parent or guardian and high
school o cials will be noti ed of problem behavior. Severe or persistent, refractory
disciplinary problems will result in the student’s dismissal from the program.

Concurrent Technical Center students are not to wander the campus or go to other
areas on campus without permission from their instructor, the Program Coordinator
or designee.

Concurrent Technical Center students must adhere to all policies of the College
and the Technical Center.

Reasons for suspension and/or dismissal from the program include, but are not
limited to:

¢ Negligent damage, destruction, loss or disposal of MSCC property. Students
will be charged for the full damage or loss and are subject to prosecution
under state laws.

« Stealing, gambling, verbal or physical abuse, ghting, possession of rearms or
other dangerous weapons.



« Failure to observe policies and regulations or the directives of faculty and sta

e Cheating or other academic misconduct, including plagiarism. (See Academic
Misconduct in the Academic Policies section.)

e Smoking.
e Use or possession of alcohol or illegal drugs.
 Possession of pornographic material.

e Formal charges of a felony or misdemeanor involving the Center, sta , and/or
fellow students.

e Terroristic threats including the threat of physical violence on staff or
fellow students.

» Use of vulgar language and/or profanity including obscene gestures.

 Being disrespectful or insubordinate to the instructor or administrator, especially
with a show of uncontrolled anger.  is would also include refusal to follow
directions of the instructor or administrator.

< Continuous interruption, disturbance, or other misconduct that interferes with normal
Center operations, including the use of cell phones in any manner during class.

 Violation of computer use or Internet policy. (See Computer Usage policy in
Academic Policies section.)

 Leaving the assigned instructional area without permission.

 Repeat violations of the no food or drink policy in the classrooms

« Failure to wear appropriate, required, issued or assigned apparel or safety equipment.
« Violations of the Dress Code for Technical Center Students

« Failure to return required signed forms. See above section on Returning Required
Signed Forms.

Disciplinary Steps

Instructors will use their judgment as to the severity of a disciplinary incident.
Obviously, if a student is posing an urgent threat, then that must be reported
immediately. Severe incidents may result in immediate dismissal. However, if a
student engages in a standard misbehavior or disciplinary issue, this procedure is to
be followed:

1. First occurrence: e student will be warned verbally one time, with an
explanation of the behavior and why it is not appropriate. e student will be
informed that another occurrence will result in a written warning. e instructor
will document the verbal warning.

2.Second occurrence: e instructor will complete a disciplinary warning form
and obtain the student’s signature. e student will be informed that another
occurrence will result in a trip to the administrative o ce and that the student
will be counted absent for that class period. A copy of the disciplinary warning



form will be sent to the Technical Center Program Coordinator. A copy of the
disciplinary warning will be mailed to the parent/guardian and a copy will be sent
to the home high school.

3. ird occurrence: e instructor will send the student to the Technical Center
Program Coordinator. If the Program Coordinator is not available, the student
should be sent to the o ce of the Workforce Technology Center Vice President.

e instructor will provide the student with a copy of the disciplinary referral
form to provide the Program Coordinator. As a minimum consequence, the
student will be counted absent and will not be eligible to make up any work
missed during the remainder of the class period. A maximum consequence could
result in suspension. Refusal to comply with the request of the instructor may
result in suspension. A copy of the disciplinary referral form will be mailed to the
parent/guardian and a copy will be sent to the home high school.

4. Fourth occurrence: Same as the third occurrence and the student will be
dismissed from the program back to his or her home campus with a grade of F
recorded for college and high school work.

5. e Technical Center administration reserves the right to consider any violation or
series of rules infractions as grounds for suspension or dismissal.  is may result in
skipping steps in this procedure and going directly to suspension or dismissal.

Separating Policies on Discipline

Disciplinary policies vary from school to school. Violations of policies at local
school districts generally will not a ect attendance at MSCC Technical Center
programs. However, each incident will be evaluated on a case by case basis. Students
suspended from a local high school will not normally be considered suspended from
MSCC classes. Students suspended for incidents such as weapons, drugs, or acts
of violence toward high school faculty or sta would likely be suspended from the
MSCC campus for the duration of the home school suspension period.



Technical Center Issued Tools, Equipment and
Textbooks

During the course of a semester, the Concurrent Students may be issued textbooks,
tools and/or equipment, necessary for the conduct of the class. e students in the
Technical Center will also be issued a locker. All issued items should be stored in the
locker with the lock securely fastening the door shut. Itis the responsibility of the student
to return all tools, equipment and textbooks, in good condition, by the conclusion of
the semester. Lost or damaged tools, equipment or textbooks must be paid for before
the student will be able to graduate or receive any record of course completion. In the
case of damage to tools, equipment or textbooks, fair wear and tear during normal use
will be considered when assigning a cost. It must be remembered that replacement costs
do not consider the normal wear and will be current market price.

Care and Cleaning of Facilities, Tools, Machinery
and Equipment

As part of the work ethic and understanding essential workplace responsibilities
and practices, Technical Center students are expected to participate in the care
and cleaning of Technical Center facilities, tools, machinery and equipment. e
care and cleaning of the facility includes, but is not limited to, sweeping, mopping
and vacuuming the shop and classroom areas. e care and cleaning of tools will
be completed before the tools are put away at the conclusion of the class period.

e care and cleaning of machinery and equipment will include general preventative
maintenance steps and clean up after use of the machinery or equipment.

Students who refuse to participate in the care of facilities, tools machinery and
equipment will face disciplinary action which may include suspension or dismissal
from the program.

Wear of appropriate apparel, to include items
issued to Concurrent Students

Each Career Pathway has been assigned a colored lab coat for Concurrent Students
to wear in the classroom. Additionally, those in pathways that traditionally do much
work in the shop areas will be issued coveralls.  ese items are issued at the beginning
of each semester and will be taken up at the conclusion of the semester. On occasion,
work gloves may be issued to students in certain pathways. e following guidance is
provided for the wear and care of issued items.

Lab coats: Lab Coats should be worn with distinction while in the classroom, or,
as appropriate, when on a eld trip or otherwise representing the Technical Center.
Coats should be clean and without excessive wrinkles and worn correctly. e
shoulders of the coat should not fall loosely over the back and the collar should lie
smoothly around the neck, and not be allowed to stand or be folded under. Buttoning
of the lab coat can be left to the discretion of the wearer, as long as the coat drapes
appropriately in the front. Students are authorized and encouraged to take the lab
coats home to launder. Coats should not be left lying around the classroom, or left



unattended. e lab coats may be stored in the lockers until needed. Do not throw
lab coats on the oor of the lockers, but hang them on the hooks provided within the
locker. Lost or damaged lab coats must be paid for. e cost is dependent upon the
size. e larger lab coats are more expensive.

Students are eligible to wear the lab coats while at their home school, as it shows
pride in their program membership. However, care should be taken so as not to act
inappropriately while wearing the lab coat 0 campus as that would re ect negatively
on the College and the program.

Coveralls:  0se assigned coveralls should wear them to protect the student from
soiling street clothes and for safety purposes around machine, tools, and heavy
equipment. Coveralls should be worn correctly over the shoulder with the zipper at
least halfway up the chest. An unzipped coverall gives a slovenly appearance. Coveralls
should be kept reasonably clean and in good repair. Students are authorized and
encouraged to take the coveralls home to launder. Lost or damaged coveralls must be
paid for. e cost is dependent upon the size. e larger coveralls are more expensive

Safety Glasses: Safety glasses are issued to all students whose classroom
responsibilities or activities will place them in the shop area, around machines, tools,
and heavy equipment. e safety glasses must be worn correctly while in the shop
area. Students are to maintain these safety glasses in good working order by avoiding
excessive dirt, grease or scratches on the lenses and leaving them unattended where
they may be damaged or broken. Safety glasses should be stored in the locker when not
in use. Replacement cost of lost or abused safety glasses will be charged to the student.

Appropriate shoes or boots: Safety and protection of the feet are an important part
of wearing the appropriate shoes or boots. All shoes must have closed toes. No open
toed shoes or sandals are allowed in the shop area. In some areas of the shop, steeled
toed boots are strongly recommended. e instructor will make the determination of
that expectation. Non-slip type soles are also strongly recommended for wear in the
shop, as slips and falls can be very dangerous.

Work gloves: If work gloves are issued to the student, he/she will maintain the
gloves, keeping them in the locker until required for class work. Replacement cost
will be determined according to the type glove issued.

Failure to wear appropriate apparel or safety items: Students are expected to
have on hand each issued item for wear in the classroom or in the shop area. Failure
to have the appropriate item(s) will be grounds to remove the student from the
classroom for that period of instruction. Items include, as required, correct footwear,
lab coat, coveralls, and safety glasses. e absence will be considered unexcused and
no make up of work missed will be allowed.

Students who are removed from the class will not leave the campus, but will
remain in the immediate vicinity of the classroom area. Students are never to leave
the instructional area during the class period without permission from the instructor,
the director or designee.



Dress Code for Technical Center Students

Technical Center students are expected to dress in a manner that conforms to
safety, modesty and positive work ethic appearance when attending classes or
representing the college at meetings, eld trips or competition. Apparel must not
create a safety hazard by being oversized or too loosely tting to safely be around
operating equipment, machinery or tools. Pants and shirts that are extreme in size
are not acceptable wear. Modesty in clothing must also be considered, as it can be
distracting, but also does not present a good work ethic with regards to appearance.
A student who anticipates a positive score on the Ethics Evaluation for Appearance
will follow established guidelines.

e following expectations will be in place for all Tech Center students.

e Pants will t appropriately around the waist and will be secured with a belt. Pants
that are extremely oversized, or that sag, will not be acceptable wear for the shop
or classroom.

« Belts will be worn to secure the pants from falling below the waist line.
« Shirts will not be over-sized and will be tucked in at all times.

« Shirts that cause overexposure to the midri are not acceptable as being
immodest for classroom wear. Shirts must be long enough to tuck in.

» Acceptable shirts and/or blouses will have a close tting collar opening such as
a crew neck, or be similar in size and con guration to the crew neck. Button up
shirts will not have excessive buttons undone. e student will not have excessive
or immodest exposure due to a lowered or larger collar opening.

« Students will not wear long necklaces or jewelry that can become in contact with
equipment, machinery or tools.

 Lanyards with college or high school ID badges are not appropriate for the shop
area. Students should use the clip on attachment for wear in the shop area.

» Caps will not be worn in the classroom, but may be worn in the shop area at the
discretion of the instructor.

* No open toed shoes or sandals are allowed in the shop area.

Failure to comply with the dress code will result in removal from the classroom or
shop area to a designated space near the instructional area. Students removed from
class are not to leave the vicinity of the instructional area, but are to remain close by
until released at the end of the period. Repeat o enders will be given a disciplinary
referral and could be suspended.

Cell Phone Policy for the Technical Center Student

e Tech Center sta understands that nearly all students have a cell phone.
Possession of a cell phone is not at issue with the Tech Center. e policy that shall be
enforced will be consistent with the goals of the college and the program in which the
student is enrolled, which is to support learning with the fewest interruptions. Since
the complete focus of the student is expected to be on classroom activities that directly



support the objective of the lesson, there is no place for cell phone interruptions or
distractions in the classroom. Students are expected to turn o cell phones, or other
electronic devices, upon entering the classroom. e cell phones shall remain secured
in the student’s pocket, purse or book bag throughout the class period. At no time
during the class shall the student use the cell phone, to either check for messages, place
a call, listen to messages, or text a message. e instructor will address the violation of
this policy immediately upon becoming aware. Students who are guilty of cell phone
violations may be removed from class and will face disciplinary actions, including
possible suspension. Chronic violations may result in removal from the program.

Should the student face an emergency situation where immediate contact with
family is important, he/she must inform the instructor of this need prior to the start
of class. Failure to request permission to monitor the cell phone prior to any violation
during class will vacate the possibility of using the emergency as an excuse to avoid
consequences. e instructor will make the determination of allowing the student to
monitor calls or refer the decision to the administration.

No Food or Drinks in the Classroom

It is the policy of the college that there will be no food or drink in classrooms on campus.
ere are only a few exceptions, one being room TC102 in the Technology Center.

Career Pathways and Courses

Students who earn less than a “C” on a prerequisite are not allowed to enroll in the class
that requires the prerequisite for college credit. The prerequisite can be repeated for college
credit if scheduling allows.

Advanced Manufacturing Technology

e Advanced Manufacturing Technology Program provides students with
foundation-level skills and knowledge in preparation for sustained careers in
manufacturing. Courses are project-based, providing students with hands-on learning
experiences and understanding of the integration of processes, materials, tools,
techniques, relationships, and interpersonal skills in the manufacturing environment.
Upon successful completion of all program requirements, students will have earned
an MSCC Certi cate of Pro ciency in Advanced Manufacturing Technology. Courses
will also apply toward the Technical Certi cate and AAS Degree in Advanced
Manufacturing Technology at Mid-South Community College.

Courses:
Design for Manufacturing—Year 1 Fall (3 College Credits, 1 High School Credit)

Manufacturing Production Processes—Year 1 Spring (3 College Credits, 1 High
School Credit)

Manufacturing Power & Equipment Systems—Year 2 Fall (3 College Credits, 1
High School Credit)

Manufacturing Materials—Year 2 Spring (3 College Credits, 1 High School Credit)



Diesel Technology

e Diesel Technology Program prepares students to apply technical knowledge
and skills needed to execute comprehensive diesel technology principles and
maintenance. College credit earned in this program will apply toward the Technical
Certi cate in Heavy Truck Diesel Maintenance and the AAS Degree in General
Technology at MSCC.

Courses:
Preventive Maintenance—Year 1 Fall (4 College Credits, 1 High School Credit)

Brake Systems—Year 1 Spring (4 College Credits, 1 High School Credit
Diesel Engines I—Year 2 Fall (4 College Credits, 1 High School Credit)

Diesel Engines II—Year 2 Spring (4 College Credits, 1 High School Credit
Prerequisite: HTDM 1054 Diesel Engines I with a grade of “C” or better.

Computer Engineering

e Computer Engineering Program prepares students for the A+Certi cation
examination, as well as entry-level positions as a computer technician in
microcomputer repair. Upon successful completion of all programs requirements,
students will obtain a Certi cate of Pro ciency in Microcomputer Upgrade and
Repair fro Mid-South Community college. Certain courses will also apply toward
completion of the AAS Degree at MSCC.

Courses:
IT Principles and Practices—Year 1 Fall (3 College Credits, .5 High School Credit)

IT Essentials I: PC Hardware/Software—Year 1 Fall (3 Credit, .5 High School Credit)
A+ Certification Prep Course—Year 1 Spring (3 College Credits, .5 High School Credit)

IT Essentials IT: Network Operating Systems Software—Year 1 Spring (3 College
Credits, .5 High School Credit

Networking Basics - Cisco Network Fundamentals—Year 2 Fall (Ciscod CCNA 1)
(3 College Credits, .5 High School Credit)

Fundamentals of UNIX—Year 2 Fall (3 College Credits, .5 High School Credit)

Router Basics - Routing Protocols and Concepts—Year 2 Spring (3 College
Credits, .5 High School Credit)

UNIX System Administration I—Year 2 Spring (3 College, Credits, .5 High
School Credit)

Certified Internet Web Professional (CIW)

e CIW Program provides students with the knowledge and skills necessary
to design functional Web sites for e-commerce. Upon successful completion of all
program requirements, students will be able to attain certi cation in Internet Web
Professional Technology and will have earned an MSCC Certi cate of Pro ciency



in Website Design. Course will also apply toward completion if the AAS Degree in
Information Systems Technology at MSCC.

Courses:
Internet Business Fundamentals—Year 1 Fall (3 College Credits, .5 High School Credit)

Introduction to Web Page Design—Year 1 Fall (3 College Credits, .5 High
School Credit)

CIW Site Design and Methodology—Year 1 Spring (6 College, 1 High School Credit
CIW Networking Fundamentals—Year 2 Fall (3 College Credits, .5 High School Credit
Digital Graphics for the Web—Year 2 Fall (3 College Credits, .5 High School Credits)
IT Principles and Practices—Year 2 Spring (3 College Credits, .5 High School Credit)
Flash for the Web—Year 2 Spring (3 College Credits, .5 High School Credit)

Health Science Technology (Medical Professions)

e Medical Professions Program provides students with core skills and knowledge
of medical professions to prepare for a variety of medical careers, i.e., emergency
medical technician, nursing, and lab technician. Students successfully completing
the program will be prepared to take the Certi ed Nursing Assistant (CNA) exam.

Courses:
Introduction to Medical Professions I—Year 1 Fall (3 College Credits, . 5 High
School Credit)

Medical Terminology—Year 1 Fall (3 College Credits, .5 High School Credit)

Introduction to Medical Professions II—Year 1 Spring (3 College Credits, . 5 High
School Credit)

Medical Procedures—Year 1 Spring (3 College Credits, .5 High School Credit)
Anatomy and Physiology—Year 2 Fall (4 College Credits, 1 High School Credit)

Certified Nursing Assistant/Nursing I—Year 2 Spring (4 College Credits, 1 High
School Credit)

Transportation And Distribution Technology
Not available for 2010-2011

is program is focused on the skills and knowledge necessary to prepare a student
for employment in the service-related industry of Transportation, Distribution, and
Logistics.  ese courses will provide required knowledge and learning experiences
through “learn and practice” sessions of the various processes and services which
constitute the industry. Students will explore the free enterprise system and the
integrated roles played by management, marketing, nance, regulations, and logistics
in the operation of our economy. Studies will also include computer, physical and
informational automation, improving tracking technologies, such as bar coding, Radio
Frequency identi cation (RFID) tagging, robotics and various packaging systems.



Courses:
Introduction to Transportation, Distribution and Logistics—Year 1 Fall (3
College Credits, .5 High School Credit)

Warehouse and Distribution Center Operations—Year 1 Fall (3 College Credits,
.5 High School Credit

Fundamentals of Transportation Operations—Year 1 Spring (3 College Credits,
.5 High School Credit)

Inventory and Asset Control—Year 1 Spring (3 College Credits, .5 High
School Credit

Introduction to Logistics Operations—Year 2 Fall (3 College Credits, .5 High
School Credit)

Automated ID Technology Applications in TDL—Year 2 Fall (3 College Credits,
.5 High School Credit)

Current Technology in Transportation, Distribution, & Logistics—Year 2 Spring
(3 College Credits, .5 High School Credit)

Customer Service Management—Year 2 Spring (3 College Credits, .5 High
School Credit)

Machining Technology

is program is designed to prepare the student for employment in the area of
Machining Technology. Students will acquire basic skills in Computer Numerical
Control (CNC), blueprint reading, computer aided drafting, metallurgy and
manual machining.

Courses:
Shop Essentials—Year 1 Fall (2 College Credits, .5 High School Credit)

Introduction to Blueprint Reading—Year 1 Fall (3 College Credits, .5 High
School Credit)

Introduction to Metallurgy—Year 1 Spring (3 College Credits, .5 High
School Credit

Inspection and Testing—Year 1 Spring (3 College Credits, .5 High School Credit)

Introduction to Manual Machining—VYear 2 Fall (3 College Credits, 1 High
School Credit)

Introduction to CNC Machining—Year 2 Spring (3 College Credits, 1 High
School Credit)
Welding Technology

is program is focused on the skills and knowledge necessary to prepare a student
for employment in industry as a welder. e courses in the program will provide
required knowledge and learning experiences for the student to enter the work force



with established basic skills in shop safety, shielded metal arc welding, gas metal arc
welding and gas tungsten arc welding.

Courses:
Bench Work—Year 1 Fall (2 College Credits, .5 High School Credits)

Introduction to Welding—Year 1 Fall (3 College Credits, .5 High School Credit)

Intermediate Welding: SMAW—Year 1 Spring (3 College Credits, .5 High School
Credit). Prerequisites: Introduction to Welding or proof of introductory level experience
and pass an introductory welding skills test.

Introduction to Metallurgy—Year 1 Spring (3 College Credits, .5 High
School Credit)

Advanced Welding I: GMAW—Year 2 Fall (3 College Credits, 1 High School
Credit). Prerequisites: Introduction to Welding: GMAW,

Advanced Welding II: GTAW Specialty Welding—Year 2 Spring (3 College Credits,
1 High School Credit). Prerequisites: Advanced Welding I: GMAW.

Renewable Energy Technology

e Renewable Energy Technology (RET) program is designed for students
interested in careers in renewable energy technology. Focusing on the practices, skills,
and knowledge necessary for employment in the numerous industries associated with
theemerging eld of renewable energy, RET provides learning experiences through the
implementation of an engaged and applied curriculum delivery system that addresses
the various processes and services which constitute the industry. Students will explore
the RET industries and the integrated roles played by producers, managers, laborers,
regulators, planners, and others in the eld. Educational experiences will include a
basic introduction to renewable energy technology as well as basic courses in safety
instruction, basic electricity, technical thinking, and a basic mechanics course as
well as more advanced courses like biomass and feedstock, biofuels and bioprocess
practices, and process instrumentation. Accordingly, the curriculum and its
interaction with professionals in the industry provide students with the knowledge,
skills and experience to be successful in the rapidly expanding eld.

Courses
Introduction to Renewable Energy Technology—Year 1 Fall (3 College Credits, 1
High School Credit)

Biofuels—Year 1 Spring (3 College Credits, 1 High School Credit)
Industrial Safety—VYear 2 Fall (3 College Credits, 1 High School Credit)

Manufacturing Production Processes—Year 2 Spring (3 College Credits, 1 High
School Credit



Course Numbers and Sequences for
Certificates of Proficiency

Prerequisite courses are denoted with an asterisk ().

Semester | Advanced Manufacturing Technology

1 MANF 1023 Design for Manufacturing

2 MANF 1033 Manufacturing Production Processes

3 MANF 1043 Manufacturing Power and Equipment Systems
4 MANF 1053 Manufacturing Materials

Semester | Diesel Technology

1 HTDM 1014 Preventive Maintenance
2 HTDM 1034 Brake Systems

3 HTDM 1054 Diesel Engines |

4 HTDM 1094 Diesel Engines I1*

Semester | Health Science Technology (Medical Professions)

1 MEDP 1013 Introduction to Medical Professions |
MEDP 1033 Medical Terminology

2 MEDP 1113 Introduction to Medical Professions 11*
MEDP 1083 Medical Procedures

3 MEDP 1044 Anatomy and Physiology

4 CNAS 1014 Certi ed Nursing Assistant/Nursing |

Semester | Computer Engineering

1 ISTC 1013 IT Principles and Practices
ISTC 1023 IT Essentials |

2 ISTC 1043 A+ Certi cation Prep
ISTC 1033 IT Essentials I1*

3 ISTC 1513 Cisco Network Fundamentals
ISTC 2613 Fundamentals of UNIX

4 ISTC 1523 Routing Protocols & Concepts

ISTC 2623 Unix System Administration |

Semester | Certified Internet Web Professional (CIW)

1 ISTC 1313 Internet Business Fundamentals
ISTC 1053 Introduction to Web Page Design

2 ISTC 2266 CIW Site Desigh and Methodology

3 ISTC 1323 CIW Networking Fundamentals
ISTC 2123 Digital Graphics for the Web

4 ISTC 1013 IT Principles and Practices

ISTC 2173 Flash for the Web




Semester | Transportation and Distribution Technology

1 TRAN 1003 Introduction to Transportation, Distribution & Logistics
TRAN 1043 Warehouse and Distribution Center Operations

2 TRAN 1013 Fundamentals of Transportation Operations
TRAN 1083 Inventory and Asset Control

3 TRAN 1063 Introduction to Logistics Operations
TRAN 2003 Automated ID Applications in TDL

4 TRAN 1093 Current Technology in Trans., Distribution, & Logistics

TRAN 2093 Customer Service

Semester | Machining Technology

1 MANF 1012 Shop Essentials
MACH 1003 Introduction to Blueprint Reading
2 MACH 1023 Introduction to Metallurgy
MACH 1063 Inspection and Testing
3 MACH 1083 Introduction to Manual Machining
4 MACH 1103 Introduction to CNC Machining
Semester | Welding Technology
1 WELD 1002 Bench Work
WELD 1103 Introduction to Welding
2 WELD 1123 Intermediate Welding: SMAW
MACH 1023 Introduction to Metallurgy
3 WELD 1133 Advanced Welding I: GMAW
4 WELD 1143 Advanced Welding II: GTAW Specialty Welding
Semester | Renewable Energy Technology
1 ENER 1013 Introduction to Renewable Energy Technology
2 ENER 1033 Biofuels
3 MANF 1303 Industrial Safety
4 MANF 1033 Manufacturing Production Processes

Technical/Occupational Programs
at MSCC

Courses successfully completed will apply toward high school graduation
requirements and will also earn college credit at Mid-South Community College.
MSCC o ers technical/occupational programs which lead to associate of applied
science (AAS) degrees, technical/occupational certi cates, or certi catesof pro ciency.

An AAS Degree requires approximately 60 credit hours for completion and is
intended for students who plan to enter the workforce immediately after program
completion. AAS programs include on-the-job learning and/or special projects or



capstone courses which combine knowledge and skills acquired in coursework with
critical thinking and independent learning.

A technical certi cate is a planned program of classroom and laboratory work at
the collegiate level. It recognizes the completion of core general education skills and a
speci ed level of competency in an occupational eld. e program, which contains
approximately 35 credit hours, may also be part of or apply toward an associate
degree program.

e certi cate of pro ciency includes 12-18 hours of technical/occupational

courses that prepare students for a speci ed level of competency in a particular

eld. High school counselors can provide information regarding the application of
MSCCTC courses to the high school transcript.

Contact Information

Donnylle Hampton

Technical Center Program Coordinator
Workforce Technology Center

Phone: 870.733.6014

Fax: 870.733.6709

Email: dphampton@midsouthcc.edu

Linda S. Graham

Workforce Success Counselor
Workforce Technology Center
Phone: 870.733.6809

Fax: 870.733.6709

Email: Isgraham@midsouthcc.edu
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